Letter of Recommendation Request Form with Sample Ideas
Student Name:_________________________________
Teacher Name:___________________________  

Student Email:_______________________________
Student Phone #:_________________________
Today’s Date:________________________________
Please complete by:______________________

Dear ____________________________
If possible, I would like you to write me a letter of recommendation.

Upon completion of the recommendation, please upload it on to Naviance under my name.  I understand that I am waiving my right to review the recommendation.
Purpose: Recommendation Request (check one and write the name of the person/organization that will receive this recommendation letter):
_____ Scholarship

_____ College Application (List the colleges)

BELOW ARE A FEW SENTENCE STARTERS OR IDEAS YOU CAN USE IN YOUR LETTER.  IT IS IMPORTANT TO GIVE YOUR TEACHER A FEW IDEAS ABOUT THE TYPE OF STUDENT YOU WERE OR ARE IN HIS/HER CLASS.

I am asking you to write on my half because…

The particular aspect or experience that stretched me most in your class was…

My daily preparation for this class was…The piece(s) of work that I consider my best effort is (are)…

My proudest moment in your class was…What I found to be most challenging about this class was…

I believe I grew in your class because…

I’ve listed some adjectives that best describe me with examples of how I displayed these traits.  (Choose a few from the list to include in your letter):

Diligent, trustworthy, team-player, reliable, self-starter, loyal, studious, sincere, attentive, conscientious, industrious, persistent, dynamic, energetic, curious, modest, enterprising, enthusiastic, aggressive, consistent, organized, professional, methodical, poised, skillful, passionate, adaptable, tactful, reflective, realistic, persevering, reserved

I understand the teacher has four weeks to send these recommendations materials.  I will never give this request to a teacher last minute.  I waive my right to access this recommendation letter, and I understand I will never see this letter or any other recommendation forms submitted by me or on my behalf.

Thank you in advance.
